Introduction To Yo!ur ESR Payslip

The introduction of the Electronic Staff Record on June 4 20067 will result in a change to how your payslip will
look. The example below (Mr Other who works on Cherry Ward) has been produced to describe what the dif-
ferent areas of the payslip mean. In addition, there is a small table of abbreviations on the back of the docu-
ment that will help your understanding of some of the items that will appear on your actual paysiip.
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DESCRIPTION WKD /EARNED PAID/DUE RATE AMOUNT DESCRIPTION AMOUNT BALANCE C/F
Basic Pay 86.66 86.06 11.8629 [1021.43 | PAYE 20152
Basic Pay Ans 23248 | NID 103.40
Bank Holiday EN Aers 3.27 | Pension 91.01
Night Duty EN 4950 14.85 11.8689 | 176.25 | Car Park VAT 0.65
Night Duty EN Arrs 8.34 | Car Parking 3.69 <
Saturday EN Arrs 9.42 | Stafl Lottery 1.00
Sunday EN Ams 18.57
% Unsgcial EN 450 1351 11.8689 | 16.02
Unsocial EN Arrs 273
WTD Pay 26.81
QSF Average Pay Arrs 1.47
Year to date balances (This empioyment only) This Payslip Summary
GrOSSPAY 7638.84 TAXABLE PAY 7180.50 PENSIOMABLE PAY 1516.79 | TAXABLE PAY 1425.78
nrcerrer O TAX PATD 907.50 TAX FERIOD & MON-TAXABLE PAY 0.00
Nrpa¥Y  /G3B.B4 | OTHER NiPar PREVIOUS TAXABLE PAY 0.00 | FREQUENCY Manthly TOTALFAYMENTs  1518.79
NI culms 482.96 OTHER N3 CONTS PREVIOUS TAX PAID 0.00 PERIOD END PATE 30 SEP 2005 TOTAL DEDUCTIONS 401.27
PENE:CHABLE PAY 7638.84 PENSION CONTS 45834 | PAYDATE 23 SEP 2005
' PAYMETHOD  BACS NET PAY 1115.52

* Pay & AllWances "

: worked

- also arrears paid {Ars at the'end) following

: " Monies that you are entitfed to receive W|EI be .
shown here. Payments in'addition to Basic Pay
will usually refate to the pennd that " ynu have }ust_

. The examp!e here fhows aiiuwances pald, but : o

: assnmllatlun to Agenda fnr Change for example o

EMPLOYEEMNO. 12345678 %

and pe

“the. L'ax-year

S persod

s Year 16 Date Balances s
. Ti'ns area shows totals for § income:
“tax (neliy g detrils from pra\«wus
employment), natiokial insurance
|on from the beglnning of

(Apnl - Week1 or Monthi), up tn
and 1nc|ud ing the current pay

¥

4

- details relgting to your i
'current paymert: Totals of
: o paymienits and e
: deducﬂons are shawh |
': togettier with details about
| - the pay period ftself and
L when Youi tan expect your
.. Net Pay to be paid. - -

Thifs: Perlud Summary, -
** This $ection provides . -

Net Pay
" The amount of pay, that wm
“betranisfaried to your
L Bank Account.

) Daductlons
: Ynur total @arnings will ba assessed

..+ ach pedod and. any resultmg




List of Common Abbreviations Used On The ESR Payslip

Abbreviation Description
ARRS Arrears Payment
EN Enhancement Payment (eg. Unsocial)
oT Overtime Payment {e.g. Saturday)
NNI Payment Not Subject to NI Contributions
NP Non-Pensionable
NT Payment Not Subject to Income Tax
NW Payment not subject to Working Time Directive
OMP Occupational Maternity Pay
OSP Occupational Sick Pay
R Refund
1 SMP Statutory Maternity Pay g
SSP Statutory Sick Pay
WTD Working Time Directive

PAYROLL CONTACT LISTING

Initial queries: Finance Reception 01225 825601 (giving your assignment
number)

Pension queries dealt with in surname order:

Janice Jones (A-M) Helen Payne (N-S) Neil Hughes (T-Z) 01225 825601
Payroll Manager: Penny Barnes 01225 821603

Deputy Payroll Manager: Andrea Peters 01225 824672

HMRC (INLAND REVENUE) INFORMATION

PAYE Reference number rellating to Bath RUH - 034/R1230

Telephone — 0845 302 1443 (quoting your own National Insurance number)

IMPORTANT PLEASE READ

ABSENCE THROUGH SICKNESS

» All staff grades must supply appropriate certification to cover any absence
due to sickness for periods of one working day or more.

» Failure to comply with the above will result in the employee not being
paid for the absence until receipt of a valid original certificate.

» - A self certificate (SC1) can be used for periods of up to 7 days (first 1-7 days)
and is available on the intranet.

» A Statement of Fitness to return to work is required for periods over 7 days
(from day 8 onwards).

e When out sick (even if only for a day) your line Manager should undertake a
return to work interview with you, completing a self certification

e Not required for part day sickness

» For those on long term sick continuous update of certificates and immediate
notification of return to work is mandatory.

SICKNESS - NO CERTIFICATES - NG PAY




